Eight Basic Rules of Punctuation

1. Sentence. Sentence. 

e.g., “I went to the store. I didn’t buy anything.”

2. Sentence, for sentence.



   and



   nor 



   but



   or



   yet  



   so

e.g., “I went to the store, but I didn’t buy anything.”

3. Sentence; sentence. 

e.g., “I went to the store; I didn’t buy anything.”

In the first three rules, sentences are combined by punctuation and the coordinating conjunction. 

4. Introductory word or phrase or clause, sentence. 

e.g., of intro word: “I went to the store. However, I didn’t buy anything.” 

e.g., of intro phrase: “Satisfied with his answers, Joe handed in his test.”

e.g., of intro clause: “Although I went to the store, I didn’t buy anything.”

5. Sentence, phrase. 

e.g., “Joe handed in his test, relieved that it was finally over.”

6. Items in a series separated by commas. Unless instructed otherwise, always have one less comma than items. 

e.g., “My favorite colors are black, navy, and gray.”

7. Interrupters are enclosed in commas if the interrupters are not essential for the clarity of the sentence. 

e.g., “Kevin, my brother, is a national bank examiner.”

8. Sentence: word or phrase or list or sentence.

e.g., of a word: “Tim indicated his anger in one word: darn.”

e.g., of a phrase: “The newspaper captured the team’s motto: ‘Grace under pressure.’”

e.g., of a list: “The following students were elected to office: Sue Green, Joe Blake, and John Jay.” 
e.g., of a sentence: “Greg’s father demanded that Greg comply with one rule: Greg was never to break curfew.”
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